@

Manual for Click 2 Rent

click 2 rent C 9 R




SADRZAJ

B Sl e rerieeneerrarntenrarsransassransassransassransassransassransassnansassrensassssnsansasmna it 3
M A CHIN B R Y L e e e e e e e e e ettt et et ettt aeen S
e e s e rearnenreassennsasasesransassrantassnantassnansassransassnansassnansassnensasseansasnnniieaiit RN 11
WORK O RDERS .. e e e e ettt et e eaas 12
R R O e E R ... eeiieineienicrienrarnrenrarnrenrasnranracsransassransassransassransasssensassasnsannaem 17
I R SR eeerrrrre s e renranenransaeraasneonsassrontassrantassrantassransseonsassennsassaansasnasnnaio R 23
HANDQOVER LOGS ...ttt ittt ettt ettt et ettt ra e tee s e taesnentaas e tatanassssssseanans 30
MACHINARIES AV AL A B L Y e e e ettt et e e e 32
CONSTRUZTION SITES AND CALENDAR ..t 33
DOCUMENTS - ORDERS . ... e e e ettt e e e eeeas 34
DOCUMENTS = RECE P S e e e e e et ettt e e e eeen 38
DOCUMENTS = SIGNATURE SHEETS ... e e e 42
DOCUMENTS = INVOICES ..o e et 43
DO CUMENT S — OFFE RS . e e e et 47
DOCUMENTS — PAYMENTS, BALANCE & PAYMENT S ... e 48
DOCUMENTS — TRANSPORT, BILL OF LANDING ...t 49
DOCUMENTS — TRAVEL WORKSHEET .. . e 50

F AL L s ass asa e oo SRR PPOPPPIPPPIPPPRPPR ) ... oo o1



CONTACTS - creating a new contact (company)

3
E Contacts

Machinery
Stock

Work orders
Handover logs

Contracts

@ O % & =

Rental offer

Construction sites

Calendar

Documents

Data

Messages

<< Exit Add new E Open [ﬁ] Delete C;;E?;:r D'Dther w c Refresh data DShow audit info
Basic information For not entfering all the data manually, it is
Name | Blocked O enough to enter the OIB and press "check”
ype ¥ Buyer [ Supplier [] Lead o and the program will automatically fill in all
re ing .
o eV & e the available data
o e conston: D\ Adding reminders to the calendar (pg. 33)
Postal code City Commercialst If there are special conditions or payment delays
Country Hrvatska “] payment delay —~ that will be displayed on every next invoice, this
Contact person Remark can be defined here
Phone .
Notes that are entered here serve as internal

Fax . o

> communication between employees for current
= and/or future cooperation
E-mail

Contact persons

Reports Adding a new contact person - person who has a
certain function in the company that's being added.

Support

n
i
[
%
()
l~”
(2



CONTACTS - digital visit cards

Finance 0 ]ﬁ[
Contact persons Addlﬂg a contact person Name and surname
Phaone
Gsm
. Fax
Contact person function EnTerlng ﬂ?e function of a clude Financije € Tl |
company’s conftact person, —Dt FYvp—
> . Ly Lata or aocuments .
*such as director, N Racun
o | procurement, finance... e
OK @ Odustani Radni nalog intervencija
Radni nalog garancija

After entering the function, it is Zapisnik o primopreda
necessary to fil in the requested Radni nalog radiona
information and then select tab "for E:f;‘n”;“’g“”js”
documents" to mark what will be .
sent fo that person Ponuda za najam

If the function of the contact is in the field od -

finance, mark the Invoice, elnvoice. For Narudiba
procurement, it shoulf be marked offer, contract,
efc.

L@ Podaci | L@ Za dokumente




By clicking on ,,Customer balance" you can have

CONTACTS - menu tabs a quick overview of the client's financial situation
5 and possible debts
Contacts
<< Exit Add new E Open '@' Delete C;LD;EEH D Other * S Refresh data
\ Dﬂther b g Refresh data
- ,,Double contacts” - show clients with the same name and Double contacts

Merge contacts and documents

« address as a potential duplicate that you can rge
« with the "Merge contacts and documents' option '

Transfer of commercialists

Send an email to all clients

« ,,Jransfer of commercialists” — change the creator of a specific contact  Export email data to excel file

" . . 0w . Copy contacts to clipboard
« /"Send an email to all clients” - if you want to send the same email Add contacts from clipboard

to all clients from the database

« ,Export email data to excel file”

« ,,Copy contacts to clipboard”

« ,Add contacts from clipboard”




MACHINERY - menu tabs

Machinery

9 Handover logs

Q Contracts

Rental offer

 Rent - Adding machines to be displayed in rental offers
/ rental contracts

« Sales — adding machines to be displayed in offers for sale

« Web - adding machines to be displayed on web site

* Machine stracking - if the fracking has been put on the
machines, the exact locations and the last reading of the
Machine tracking signal are displayed

Exit +| Add new Open Delete Print ¥ r Create copy Other ¥ —— Refresh data
K = = ) = 0 5 =

l Display of more important data
for machine idenfification
(displayed on the image below)

Adding new machine
(explained on 7th slide) & it v [ ce

DiS | f ” s Print catalogue
p Oy ora / Print QR code Internal number: A-60-1
machines and /pnm label /| T Manutacturer. COM T
their specifications / - eeorreooreon......Industrial aggregates |
; Model: 60 P :

Display of the QR code that is created by . Corticate untit: 18.02.2024.

genero’ring data about the machine



MACHINERY - menu tabs

< Bt Add new B Open '@' Delete g Print * r‘D Create copy DOther b 3 Refresh data

If there is already a machine with the same

characteristics, an easier way to import

one is by creating a copy and changing ["_— Other Refre
unique data, for example, serial number,
internal marking, year of manufacture, etc. Save images

Export machines
/ Import machines
sing ,Save images", all machine l

ages are exported from the program to
e selected folder

Q2

« Export machines — serves to display all
machines in an excel table

« Import machines — serves to import several
machines info the program at once with one
entry



“' Basic information
b

Basic information consists of:
Basic data about the machine
Expiration date of the certificate
Machine dimension
Characteristics of the machine
Starter batteries

Traction batteries

The price list/is used to define the
starting prices for renting: per day or
for a cerrain period, which is
utomdgtically applied to the rental
ffer for ’rﬁ&{mochine.

Rent perday & Price

14

=14

<30

= 365

MACHINERY - creating new machine

_@ Additional information ’_1:' \—1 Security

23,89

22,56

21,24

19,91

18,58

I:‘ (il = =
(&) Price list |=ﬁ| Images Documents = Machine card O-| Offer information a‘ Sales I@ Tracking

Additional information

Insurance

expiration date Policy no. Policy price Osiguravajuca Kuéa
30.6.2023. 08-0514661-01 10,09 wiener
30.6.2023. 0902-00218405 5043 wiener
30.6.2022. 0902-00216741 33,98 wiener
30.6.2022. 08-0503781-01 6,80 wiener

|

Osiguranje se upisuje kako bi ha pocetnoj
stranici imali pregled isteka osiguranja |
broja police. Te kako bi na jednom mijestu
imali prikaz svih osiguranja i njihovih cijena
tijekom godina za jedan stro;.



MACHINERY - creating new machine

- . B (=] v T
Q Basic information —Q}J Additional information ‘;ﬁ Security €§j Price list ‘;&’ Images Documents = Machine card |0- Offer information & Sales l@ Tracking

L |

Images are entered by adding a series of The machine card serves as a service booklet
photos, one or more of which can be for one machine. It is directly linked to work
included in the offer. In that case it is not orders. After regisfering any work on the
necessary to add them in the email. Their mochine, such as Chonging the Oil, itis
addition is actfivated by pressing the box automatically added to the machine card.
in the column of images in the offer.
/ All documents of a machine, such as invoice,
o, | Picturein carrier, CE certificate, insurance, certificate, etc.,
. can be in one place in digital form.
- And if any of those documents should be
- included in the offer in, box in the column shoudl
be checked. v

The data for the offer is a set of all the information
filled in the basic information. They may or may not
be included in the offer that is sent to the client
simply by clicking he box in the column "Show on
the offer”.



Machine sales
Machine for sales

Price

Maote

Podaci o prodaj
Sales date

Sales price

Buyer

\\

- ‘ : G o~ A
g' Basic information | |5/ g) Additional information FD 13 Security \e@ Price list IH&‘ Images Documents = Machine card - | Offer information

efore the sale, it is defined whether the

machine is for sale or not, and what is its
price or terms of sale. If there is a machine tracking device

After the sale, the dafe of sale, the sale -
price @gnd who the buyer is are entered. Uredaj: | 867232052269496 - VP-0544 M|

MACHINERY - creating a new machine

/

GPS TRACKER 2023 8672320522100

number e.g. 69496 installed in the machine,
that same tracking device should be set to
the warehouse status so that it can be
"connected" to the machine. That is, in the
tracking, the same device number 69496 is
selected, and with that step fracking device
is connected to the machine.

i)

172,54 || Eur

Tracking device

9496 h

Oznaka

-

3 8672320522680EE | VP-08-44

Fa)
e || Eur

¥,
Sales @ Tracking



In the stock status, all the items that have
been deregistered so far can be seen -
those with a status O in the warehouse,

% Machinery and items that are still in the warehouse
and are waiting to be deregistered.

Their purchase price and net price

Work orders (increased by the margin) are also shown.

C0|:||ta1ts

Handover logs

ltems are in stock only after the receipt is recorded.

Contracts

Rental offer

Construction sites Article Supplier . . . aia . - Magiﬁ -
Warehouse code code Article name Quantity Acquisition price Netto Cijena (%)
Calendar
Documents
Centralno 5... RAZNO #Em

Messages

Reports

Vo
¢
&
n
|
[
o
(W]
l”
(2

Support




WORK ORDERS

A work order ,Intervention” is opened every time a

corkads e Bicanibe: client reports a breakdown for a rental machine that
% Vactinery T — needs to be repaired at their site. It may be at the
expense of the client or the company, depending on
Intervention the defect and what caused it.
£ vorconses The work order ,,\Workshop" is opened after the
L BILE LT machine comes from the rental and it can also be
Q Handover iogs ) charged to the client or the company.
SHarEiee A work order ,, Guarantee” is opened when machine
_ s External work order is still under warranty or when clients bring us a
fontal affer machine that has a warranty. It is never borne by the
client, it can be borne by the supplier or the
company.

An External work order is fulfilled when an external company repairs a
malfunction on a part of the machine because it is a service, not an item.

] 7~ o From | 19112022 ¥ e
<< Exit Add new B Open K/ Refresh data » [ 105200 v =

Show just own m?z

By clicking this box, work orders will be displayed only from the person who is
logged into the program.




WORK ORDERS - example of filling in a new work order

) 3 o From| 19112022 |¥ O -
< Exit Add new E Open K/ Refresh data o [assms Te

Show just own workshests

1. A branch office is selected (if there is
more than one)

2. Enter the date of opening the work
order Prilikom pritiska na fipku dodaj se otvori novi radni nalo

3. If the machine is rented, the contract

number is selected from the drop-

dow enu (mainly intervention) Worksheet
work order is based on an offer Branch 2G-Zagreb  |v
that was sent to the client, then the Document number 162
umber of that offer is selected from Opening date 1952023, [V
the drop-down menu Closie date -
. Enter the name of the client fo whom Contract »

the machine is currently rented or
from whom it was returned from
rental. The client can be a company
whose the machine needs 1o be
serviced regularly — in that case, the
data from steps 3 and 4 are not
entfered.

Offer b



WORK ORDERS - example of filling in a new work order

Machine

Maching v
Internal code
Chasis number
6. The machine to be serviced is selected and the —— ~
working hours are entered -
Work hours v
/. The date and time of the failure Machine is unavailable ||
report is entered, and just before or
after the repair is started, the arrival
(STCII’ Of WOI'|() iS en’rered. Date of filing the defect report 19.5.2023.13:47 |v Arrival v |  Departure

8. Affter verification why the failure occurred, the cost to the client or the company is selected

Mechanic v | Cost |

Klijenta
Turtke



/

Description of the reported defect

Condition upon the arrival

Repair log

Machine is operational

\

WORK ORDERS - example of filling in a new work order

The client reported that the machine
does not drive, it lowers the crane
slowly.

Machine does not drive, it lowers the
crane slowly.

Repair Regular maintenance Warranty || Rented machine

Repair of the electrical installation of the
drive

Adjustment of the lowering valve
Machine operation control

P
<«

After everything is done, press the item
button and enter the items or services
that have been performed. And the
departure, that is, the end of the service,
is entered.

> b
\4 ltems 'AP/’ Other data Documents

In order to close the work order, it has to
be recorded. ]

N E-mail | v

ID Based on ][:j Record

Defectage \

The corresponding box is marked

After successfully completfing the
service, check the box that the
machine is operational, if not, leave it
unchecked.



exfraordinary service)

WORK ORDERS - filling in a new work order - based on offer

An example of a work order if someone wants an offer for repair of their machine (regular or

< Bxit E Save & exit

Document type

Document

Save

Before filling in, it is necessary to press ,,Based on”
button and choose from the drop-down menu on
what document the work order will be based on. It is
mostly based on the repair offer accepted by the

Template

Ponuda

Racun
Ponuda
Ugaovaor
Ponuda za najam
MarudZba
lzdatnica
Primka
Radni nalog garancija
Radni nalog intervencija
Radni nalog radiona

Radni nalog vanjski

E Print

g E-mail ID Based on l[:j Record

Once you have chosen the basis
on which you want to create a
work order, it can be filled in as
explained in the previous
example and the work order can
be closed by recording.



RENTAL OFFER — making a new rental offer

@ 0 % & «

Ll
i
|
0
Q
P
©

cohdes

Machinery
Stock

Work orders
Handover logs

Contracts

Construction sites
Calendar

Documents

Messages
Reports

Support

Example of a new rental offer:
1.

2.

<)

& s

Add new E Open g Print | ¥

Create
"_‘D copy
Client

Napne
Address|

Mjesto

Registering the client

Country
VAT Id

Adding the machine (when selecting @
machine without first checking if it is
available) can be seen in the drop-down
menu. Each machine that is available is
marked in green, the one for which a work
order has been opened is marked in red with
a work order number and/or contract. Shown
in photo.

Phone

Payment defferal| 0 o]

lznos ponude

0,00 Eur

The machine that is available is selected,
and with this selection, automatically is filled
in its price per day, which was defined earlier
(explained on slide no. 7)

7~
@ Transport calculator K/

Refresh data

Machine

V] Machine
Internal code
Machine name

Chasis number

Machine value

Radni Nalog

234-2023-20G,..,

From | 19.11.2022. |
v
To 19.5.2023. |+

Ugovor

T61-2021-2G

Dostupan



RENTAL OFFER - making a new rental offer

Rental offer

Branch ZG - Zagreb
Document number 2110
Document date 19.5.2023.
Commencement of the lease 1.6.2023.
End of a lease 25.7.2023.
Status U &ekanju

Lease duration 45

Charge

| /

days

~ | Print template
Currency

~ | Exchnage rate

Ponuda za najam 03

Commercialist Alen Grgi¢ hat
19.5.2023. W
Valid on 0 9

Monthly lease ||

[ | Holi. V] sat. [ ] sun.

4. It is necessary to define the rental duration by
pressing the calendar icon.

5. The day of the start and
the end of the lease are

o Prihvati @ Odustani

selected. It is agreed with vocetak najma 162023 v
the client whether Safurdays, «anam 2572023 |v
Sundays, holidays are Jkupno dana 4 ¢

[ | Naplati blagdane

workdays and click the box
where necessary. Afterwards
accept changes.

Naplati subote

[ | Naplati nedjelje

6. If you want to give a specific discount to the client, you
can do so by entering a specific discount or by manually
entering the price.

If you offer operator

Lease price
Base price  Rebate % 3ebate amoun' Price
Daily lease price 65.00 0,00 % W
Insurance price 769 % 5.00 | Eur
Operator rental |:| L % Eur
Trasport arrival 180,00 0,00 % 180,00 | Eur \
Transport departure 180,00 0,00 % 180,00 | Eur
Ecological lease 0,05 | Eur

\\

rental, check the box
and enter the daily
price.



RENTAL OFFER - making a new rental offer

/

<

Branch ZG - Zagreb ~ | Print template Ponuda za najam 03
Document number 2110 Currency Eur v

Document date 19.5.2023. v | Exchnage rate 1,000000

End of a lease 25.7.2023. Valid until 19.52023. ht
Status U cekanju | Valid on 0 o
Lease duration 45 days Monthly lease

[ Holi. W] sat. [ ] sun.

Charge

The prige can remain as calculated by the program
or it c@n be changed by changing the monthly price.

Lease price

Daily lease price
Insurance price
Operator rental ]
Trasport arrival
Transport departure

Ecological lease

Base price

65,00

180,00

180,00

0.00 %

7.69 %

%

0.00 %

0.00 %

Rental offer Checking box monthly lease, the rental price
field changes automatically.

Rebate % ebate amount

0.00

It can be chosen whether the lease will be from
Commencement of the lease 1.6.2023. Commercial & Podetak od 1. u mj v 'I'he 'ls'l' Of 'I'he mon'l'h (e‘g. April ]/ 2023 - Apr” 30,
2023) orif it will be from other date, e.g. April 11,
2023 - May 10, 2023.

Price

65,00

5.00

180,00

180,00

0.05

Eur

Eur

Eur

Eur

Eur

Eur



RENTAL OFFER - making a new rental offer

After the rental price is defined, transportation should be
arranged. There is an option where the client picks up the
machine himself and the transportation is not charged, but
there is also an option to arrange our fransportation, and the
price of that should be defined accordingly. The calculatign
of the transport price can be seen in the field below the renta
price by entering the starting location and the destination
location and clicking on the button Calculation. After the
lon, press the button Inserf to show Yhe price in the
price. You can also adjust the tfransport price according
_I_O y UI’ WlSheS Kalkulacija Prijevoza

Departure location | Industrijska ulica 24, Hruicica

Arrival location

Length (k) Time 0Oh 00min
Flxg-rate charge Price / km

Total

Calculation Ma 5" Insert
(1) N vap (¢



RENTAL OFFER - making a new rental offer

You can choose the contact information from the drop-down
menu, if the confact is an existing one, or you can enter it
yourself.

eection ~ Workshop is the address of the construction site where the
reren client will use the machine. Note selection is a series of notes
that were previously defined (data — code books — notes —
rental offer), this would indicate special conditions for renting a

Contact

Phone

E-rnail

Other data machine, e.g. for fuel - The machine is delivered with a full tank
Workshop of diesel fuel and in that state machine must be returned to the
Note selection v lessor. Otherwise, we charge for fuel and filling service. Also in

Mote

«— the note you can write something that you have additionally
agreed with the client that is not already defined in the rental

agreement.
Any notes for colleagues who would Notes
g offer for rent {will not be T o

v

displayed in the offer for the client) can
also be entered in the notes on the right
side of screen. Example shown in the
photo.



Rental offer

Branch

Status

Charge

Document number

Document date

Commencement of the lease

End of a lease

Lease duration

RENTAL OFFER - making a new rental offer

ZG - Zagreb “ | Print template Ponuda za najam 03 hd
2114 Currency Eur

22.5.2023. ~ | Exchnage rate

22.5.2023. Commercialist amara Butala v
22.5.2023. 22.5.2023. b
U ekanju v | Valid on 0 &
1 days Status
Prihvaceno
Maruceno

Stiglo, €eka isporuku klijentu
MNeprihvaceno

U Natjecaju

Placeno

Realizirano

Cekamo povratnu inf.

Klijent dao ponudu investitoru

After the client confirms the offer,
it is necessary to mark it as
accepted/implemented, or if he
refused the offer due to
conditions, price or any other
reason, then it should be marked
as not accepted and the reason
for withdrawal is written in the left
corner.

Reason for the withdrawal
Razlog

Reason v
PREVISOKA CUENA NAIMA

PREVISOKA CIJENA TRANSPORTA
Reason description

NEMAMO STROJ / KVAR
""""" NEMAMO SLOBODAN STRO)J

NEMAMAQ STRO)

NISU DOBILI POSAO

ODUSTALI SU OD PROJEKTA/ POSLA

TRAZILI SU PONUDU INFORMATIVNO

UZELI SU STROJ OD KONKURENCLE JER JE STROJ BIO VEC NA GRADILIS..

ODBILI SU PLATITI AVANS

ODBILI SU NASE UVJETE IZ UGOVORA

PREVISOKA CIJENA PRODAJA

ODLUCILI SU SE KUPITI POLOVNI STRO)

INTERNI RAZLOG

GRESKA



RENTAL OFFER — making a new rental offer

. : I A i ® 7~ o From |2211.2022. |~ e

Add new E Open 8 Print @+ § Machine availability = B Contract control h Machine return Cancel 7 Refresh data o (oo o o

~ A
Contacts

% Machinery By opening the contracts option, all ongoing contracts or ones ended in the last 6
months are opened.

If the contracts from the last 2 months should be shown, a period can be changed
here. The same applies to any other desired period.

9 Handover logs
Example of opening a new contract based on an offer:

Rental offer When the template opens, offer is selected in the
Document thatis the base for making a confract.
/ After selecting an offer, Accept should be pressed

and all the data filled in the rental offer will be filled

in automatically.

Document type Ponuda za najam W

Add new —_— rD Based on

Pocument “ |If a contract without a rental offer is made, everything
W] Add items should be filled in as in the offer — explained on pages 17-

o Accept @ Cancel 2




RENTAL OFFER — making a new rental offer

Additional information, that is not visible to the client, but visible to the drivers of the transport
company, can be entered in the contfract (e.g. special notes such as "call before arriving to the
construction site”)

Transportation note

After the client signs the contract, the scanned confract can be stored in the contract —
documents./After inserting the scanned contract, a box is marked for easier monitoring
on the home page.

Contract scanned

) J— Zenj i b
i‘B/) Other data | |5 Calculation elaboration o :;i?f dl;%t;voren h Documents <




LEASE CONTRACT Printout of the contract

or general conditions Display of all machines and their availability
Opening the selected confract
\ After the contract has
= ended and after all

[ Add new \ Open Print =¥ * Machine availabdli hd Contract control a4\ Machine return M M
[EANGINEW - () = = : g 4 A ¢ invoices for that rental

( OnTrOCT \chines:100/127 (78%) Machines at service/total:11/127 (8%) - hove been issuedl
pplements:10/59 (16%) h .
Mon contract control is
thi
he TEE Do po gy Comna Gdof | Dwa | Daeof  Rewm - a e < pressed to close that
Display of = contract completely.
different | s | s | mss | mews | sews | w2 || == When the machine
i 76 365 | 2252023, 2452023, 1262023.  15/20 gﬁ:;;g::{gf:fﬂ“;?;;; 70600  Eur reTurnS from .I.he renT,
7G 364 | 2252023 2452023, 1262023.  15/20 gﬁ::::::if:fﬂ“;?;:; 70600  Eur _I_he re_l_urn Of _I_he

G 363 22.5.2023. 23.5.2023. 3.6.2023. 10/12 SIR_BEGOVIC ZAGREE d.o. 466,60 Eur
Miramarska cesta 30 Zagr

The contfract has expired - it is necessary to extend the lease

or return the machine
Contract in progress - a triangle indicates that the client has

- ><‘ worked on days that are not included in the rent (Saturday,
A Sunday)
\

Rent has finished — machine is refurned

— Mmachine is indicated
and the date of return
is entered

Povratak stroja

Datum: 54,2023, -

o Prihvati @ Cdustani o Poniiti




LEASE CONTRACT

Branc
h

iSi Lease invoices Transportation invoices

(( Exit Add new

!

Transport

Create
[_‘D copy

Met amount

Issuance’ of transport invoices and review of alrg

b

Gross amount

2ady isst

Creating handovers’ Iogs"ond rey

Dverview
bed ones p.43

ssuance of rental invoices and review of already issued ones p. 43
Creation of Transport and overview of created ones

=

y

riew of created ones
Overview of cancellation reasons

Shipping and returns overview

A

Quick view of notes

of machine’'s working hours

T

c4 ¥-| Work o . i Q : f? A
]-| Handover logs O-| orders L:\V/’ Machine tracking Delivery/Return =/ Notes Other data

F
r Refresh elnvoice data | ™ 4 Transfer to CFP W G ]

(¥

Signatun
sheet

m

Status Offer Wo

\4

Overview of working orders



Lontr .
act Work Trans Delive

LEASE CONTRACT san O s
TR
Yy | | B
1. The column Contract scan indicates the scanned contract that we inserted previously 0l

2./The column Work order indicates an open work order based on that contract .
3./ The column Trans. indicates the completed transport in both directions (a

total of 2 tfransport where boxes are marked that machine was transported)
4] The column (Delivery log) indicates made handover record for the delivery and return of the machine

v [

Pracenje strojev

. : The meaning of
The period of signal display = sawte wxesems «+—— Card number in GPS device B

the different

#M Refresh S Export Pracenje From | 1252023 ¥ | r in ‘I‘h
Y data - data '. stroja 0 To | 2352003 [v e - Colors e
columns:
Period Duration Status
: « Gray-no
Exact on/off fime 2000 eh
! o signal
TR . Red- he
T 1000 -
12.5.2023. 8:11:00 - 12.5.2023. 8:13:01 2m 0s Upaljen machine does
12,5.2023. 8:13:01 - 12.5.2023. 8:22:22 9m 21s Ugagen not work
0,00
! [ —
12.5.2023, 8:22:22 - 12.5.2023. 8:23:22 1m 0s Upaljen ' - m Green - the
) utorak srijeda Eeturtak petak machine is
12,5.2023, 8:23:22 - 12.5.2023. 8:49:37 26m 155 Ugagen v

31.01.23. 01.02.23. 02.02.23. 03.02.23.

\\ working



'__Er Transport —— Add new

Transport
Branch G- Zagreb |V
Document number 601

En Ter Th e d OT an d Document date 2252023, |v

-I-I me Of d ell ery Delivery of the machine v
Contract 296-2023-7G |¥
Offer b
Commercialist Tamara Butala |V
Driver v

/

Select who the driver is from the

done by external transport

drop-down menu, unless transport is

LEASE CONTRACT - making a new document accompanying bill of landing

After a new transport is open, information needs to be filled in.

If there is external transport, data is entered

Client Prijevoznik I Machine
Mame | RADNE PLATFORME d.o.o. |¥ || | Name |UP RENT d.c.o. v || | Machine VE16.1 =
Address Industrijska ulica 24 Address Industrijska ulica 24 Internal code | VE.16.1
Miesto | Hruscica 10361 Miesto | Hruscica 10361 | Machine name | ZOOMLION VILIEAR ELEKTRO 1.6 1/ 4.
Country) Hrvatska Country| Hrvatska
Chasis number | 6010835699
VAT Id | 39238635717 VAT Id | 78351512977
Masa stroja 6
Phone | (01) 2455000 Phone | (01) 2455000 ! 546600
c i - @ Transportation status
Signature L./_?; Client Signature L./_(g; Carrier

Transported ’_—_|

After the machine is ’rrcnspor’féd to the

construction site or from the construction site, a

Audit

Created by

Medified by

Status

U izradi

box must be marked that it has been transported



LEASE CONTRACT - making a new document accompanying bill of landing

Choose whether the charge is on the client, company or the intermediary

b
i‘B/ Other data Document/
Transport is charged to b

Responsible person — > Enter the person who ordered the machine

Contact person

Working site

Relation v| To ¥ | = Enter the person who will be at the construction site
Net price 000 ur (construction site manager)

External machine appearance

Data on the construction site and the relationship
are withdrawn automatically from the contract, if
— — } they are filled in

MNote

A note for the driver is entered, if there is one —if
it is already written in the contract (p. 21), then it
will be withdrawn automatically



HANDOVER LOGS
The handover log is filled for each contract as a confirmation that the machine

has been handed over/taken over.
All handover logs made so far can be seen by clicking on Handover log in the

Contacts
menu bar.
¥ Machinery It can be created from the contract tab in the menu, by selecting the
SED machine/contract that will be rented. Example:
Contracts/Machines:100/127 (78%) Machines at service/total:9/127 (7%3)
} Contracts/Supplements:10/59 (16%) radnd s
Work orders
Mon
e s T DO pogr S Aol b Dt R Gew o

nt

Contracts

+ m], Select the contract for which the handover Iog is being cremted
I-- _________________________________________________ | /s | oo | ssans |MBEATIOMWESS |

RADNE PLATFORME d.o.c

- S 2642023, 2642023. 3152023.  29/36
construction sites / Industrijska ulica 24 Hrus¢
I 211 2232023 2232023. 3152023.  48/71 2332023 RADNE PLATFORME d.o.q
Calendar Industrijska ulica 24,Hrust
A 107 | 722023  722023. 3032023.  38/52 | 722003 | 3132023, RADNEPLATFORMEd.o.c

Industrijska ulica 24,Hrus¢
Documents

Data

Messages

o S il o ¥-| Work 9 :
Lease invoices Transportation invoices Ww.F Transport | Handover logs O-| orders Delivery/Re

Reports

( Exit Add new E{)pen @ Ccr:;zle a Print | ¥ 3 Refresh data s Refresh elnvoice data | ¥

&
N
i3
[ |
&
(%]
|~
(2

Support




HANDOVER LOGS

Signature of the employee who
petverylog Clent ool inspected and prepared the
Branch ZG -Zagreb |¥ Mame Machine VE.16.1 hd .

machine for rent.

I

Document number 299 Address Internal code | VE.16.1

Mjesto

Document date 2.5.2023. v Chasis number | 6010835699

E;::; e 252003, v ::.:T;w Machine type VE16.1
Place of the machine handover | Industrijska 24 Phone Machine examined by :ga LT o
Contract 6-2023-26 ] | | E-mait It is best to include photos of the
== machine as it was delivered in the
erdta | | Donmer " documents so that we know if there
Fill in information has been any damage.

fter that, they should be signed in digital form.

Handover
Received Returned by

Broj osobne
Stroj predao
Ime i prezime upudcenih osoba

Elektronski Potpis Potpis Potpis



MACHINES’ AVAILABILITY

licking Contracts in menu, i wreea -~ shows At the selection bar at the top and clicking on it,
form drop-down menu select time display

] ] Obrigi ~~ e From | 1552023
Klasa stroja: | Interna oznaka: Q Tradi A Osvjeil podatke o o b
J uviete L Jezip To |2272022 |w

By clicking on the machine class drop down menu, all types of machines are shown, from which
you can choose one you are interested in, or you can immediately write in the field next to the
internal label the machine you need.

f necessary, you can also see all machines at once just by scrolling down.

TV-16-1 - TELESKOPSKI OKRETNI VILICAR MANITOU MRT 16.35

« A green horizontal line indicates that an offer has been
made for that machine
 The blue horizontal line indicates that the machine is under

Ligovor

Ponuda

2adni nalc,g LA-RD PROMET douo.

TV-16-2 - TELESKOPSKI OKRETNI VILICAR MANITOU MRT 16.35 ConTrOCT . . . . .
Soovor P ——— « Ared horizontal line indicates that a work order is open
oruds ] B ' -« The yellow vertical line indicates today's day

wanivaon | | | bl | | | | ] ~« The pink vertical line indicates weekends




CONSTRUCTION SITES AND CALENDAR

Construction sites

choose to add reminders in contacts (p.3).

Reports

E Contacts . . . .
; The construction site opftion is used to enter works that are announced.
Machinery
© sou When all necessary information is entered, click on == {o enter
reminder in the calendar in order to receive a nofification and to
FF workorders contact clients for possible jobs.
9 Handover logs ;
alendar O oa SASTANCI
Q Contracts OD& ZADAC
When opening the calendar, you can choose what you want to see: @v- NAJAM
Rental offer . .
You choose what kind of calendar display you want, whether you want to add @
new task, etc.
% Calendar m E o o |. | \ .| I...l |....| IEI E'E) ::I IE 'E' E "E
- Exit A Ne:v . Backward Forward ?ﬁadm \an Wo{;kWeek ‘ugeek h:nr:lnﬂ'n Ti\r?eline A\gfgnda \‘I;ist bsrr::;up bGrBUf group by
Documents ppRontmen oday ew lew lew 18w ew lew ew one| oy Uate resource
: Action | Appointment Mavigate Arrange Group By Layout Window
w Data
AN Some tasks for calling clients are automatically added to the calendar when you
l~”
(2]

Support




DOCUMENTS - creating an order

Podaci

Contacts

Machinery

Before a new order or receipt is open, it is necessary to enter the item.

By entering the Articles/Services, press [ sne

Articles/Services

Stock

Warehouses
Work orders
Margin/Price

Handover logs

Contracts

Rental offer Warehouses
indicate
places in
Calendar the program
Documents where you
will store a
certain

—— article

Construction sites

Data

Reporis

ORDENERDEQONWEY « [

> and then fill in the information as you go.
1. Select whether it is a product or @
service.

Article groups are
all groups for which
these items could R _

be used. For e

. Type Proizvad v | | Usluga
example if you are - .
en’reriﬁg Y veme 2. YOU enter the name of the article, eg basket

consumables for Code 3. Article code from the catalog/invoice
service, you will put  Vendere 4. Vendor name

I_I_ |n _I_he SerV|Ce Prodajna Jedinica Mjere: | kom V\Eﬂtio L 1| Input measure unit -
Loy e 25% i /
.?rouﬁr)lj] IfTIT e ) '\:‘\ Select whether it is a piece, @
roup e .
IFSNAIAROLR A0A-AAad meter, a liter, etc.

sell, you will put it in - eancode : : . N
the sales group, ... Selectthe or’rlgle group in which the article is

eTC 0 Intrastat nEJn'.Sbg d

Instrastat name

Support When all articles are entered, an order can be placed.



DOCUMENTS - creating an order

OQORDENEREQONE « [

« When creating a new

. NarudzZba Dabavljaé Naruéitel]
order, name of the supplier -~ -~ = :
Ond The nome Of The Broj 132 st Address
Contacts Receipts Ordering pOrTy (your Datumn 2352023, |v|| | | Miesto Mjesto
company or client) are Status S| | Country
Machinery Orders VAT Id VAT Id
enTered . 4Datum nar. v Phone o
Stock Inter-stores receipt « Select the status and date e Ostslo |
_ of the order ) , _
Work orders ~ Signature sheet Enter the supplier and ordering party (yolr company or if

the order is through you for a client, then his company’s

Order number from the delivery name is entered ,
i i If the amount of the order is

known, enter the amount.

Rental offer o rder dOTe /
Ulazni dokument Zavisni troskovi
Netto iznos 0,00 [Eor v 000| BIFT—0un If there are additionadl COSTS, €g

Handover logs

Construction sites Broj
Datum W | Porez iznos 0,00 | Eur v Eur ‘I‘rO ns por'l‘o 'I'io n
Calendar Datum valute ~ | Razlika 0,00 v Eur
Broj posiljke Valuta Eur v\\mltommus’r CIlWCIYS be 0,00. If it isn't
e R == L] || thepno @ *something was filled in wrong. It is
Datum zaprimanja Y | Trosak na v .
Dats l \ necessary to check the data again.
Messages If order is for yourself, the cost is on your
Reports After the goods arrive, mark the box ~ company, if it is for a client, mark the client.

and enter the date of arrival

Support



DOCUMENTS - creating an order

[tem

Warehous

Calculation

Invoiced price
Rebate per article
Rebate per invoice
Associated costs
Acquisition price
Margin

Sales net price
VAT

Sales gross price

Centralno Skladiste v

A siavi -'-BOtL

\4: avke / stali pédaci
s

Dodaj @ lzmjeni

Percentage

0,00%

0,00%

300,00%

0,00%

If there is something that is important for that order, it is entered here

Article

Amount per unit

0,00
0,00
0,00
0,00
0,00
0,00
0,00
25,00

0,00

=)

' lznos i provjera
- 4 prov)

-@' Brisi

Total

0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00

0,00

Sales measurement un

Eur

Eur

Eur

Eur

Eur

Eur

Eur

Eur

Eur

If it refers to a machine, select the machine in question

/S’roroge of all documents related to that order

=" 3 0
{1 Isporuka =? Napomena L JDokumenti

][:j Rekalkulirzj

&
O,

Accept

Cancel

Invoice unit of measure Invoiced quantity Invoiced price (net) Invoiced amount (net)
0,000 0,0000 | Eur 0,00| Eur
ntity sold  Invoiced price (gross) Invoiced amount (gross)

Info
Stock:

Acguisition price

Margin

Margin (32):

Net price: 0,00
VAT 0,00
Ratio: 11

Margin settings

¥eep the net price

Keep margin

Mode (@) Codebook margin

Setting margin (3%)

Free mangin

00000 | Eur 0,00| Eur

Razlika: - 1,00

If there's a difference — some number, and

after that you change something, but the
difference does not change, you can press

button recalculate. That is kind of page refresh

Entering the article you entered in the
code book, the quantity and the net price.

If it is an arficle from a different warehouse
and not the default one, change it to the
desired warehouse

The margin price will be the one you set.
If you want to put any other margin, you
can do so by selecting the field in Margin
settings.



DOCUMENTS - creating an order

/

Broj - Datum
dokument: dokument:

MNap o _
hd Dobavljac Maruditelj Grupa ome Dukum.ent Dokument Dokument Valuta Radni status Datu[n Ocekivani Daltum . R‘_}ha Primka P""jka Ponuda Rafun
na OsNoVica porez brutto narudibe datum Zaprimanja stigla provjera

23.5.2023. Prihvaceno 5 150-2023-ZG

HAULOTTE Italia 5.r.1. ENIKON CONSTRUCTION
Via Lambardia 15 5an Gil W

130 3252023,  VYH PARTS NV MEXEdd. Ostale 403,11 0,00 40911 Eur Pribvacens 2252023, [] o 147-2023-ZG
Brabantstroat 15,Waregen Tajnovac 1 Foljan
HAULOTTE Italia 5.r.l. KOMNCAR - Metalne konsti - = -
129 19.5.2023. Ostal 540,35 0,00 54035 E U Zek 0/ 143-2023-7G
Via Lambardia 15.50n Giu  Eallerovo Setoliste 22 Zagh o0 = : =2 o E2 =t 0

HAULOTTE Italia 5.r.l. IVICOM Consulting d.o.o.

Ostal 871,71 0,00 871,71 E U éekanj 0/3 141-2023-ZG
Via Lambardia 15,50n Giu  Ulica Damira Tomianovic =telo ' ' o ur (== i L

128 18.5.2023.

On the
has b

me page of the order, you can see the working status of the order, whether a receipt
n made for the order, whether all the items have arrived, according to which offer it
ade, and whether there is an invoice for it.

The person who receives the goods/articles should enter the order and check
the box whether the goods have arrived. If not all the items have arrived, it
looks like this BLEEN and it shows the status of the order (pending, accepted,
ordered, not accepted, etc.).



DOCUMENTS - receipts based on the order

ORDENEREQONE « [

Contacts

Machinery hi s

Inter-stores receipt
Stock : P

Signature sheet

Work orders

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents Branc
Choose h

code

Data

Messages

Reports

Support

If there is already an order for the invoice you received, you can
make a receipt as follows:

By adding a new receipt, all empty fields are opened that do not
need to be filled in. Click on the order option as shown in the picture
bellow and by pressing the add icon you can select the order that
was base for making the receipt. After that, control all the
automatically filed data and record the receipt the receipt so that it
is in stock. e

][:J Record
T — : b
u Items ; E Amount and verification ! :::? Mote Orders Documents
[T} =]

— — ]
k" ltems P Amount and verification = [/ ':;E? N':lt e
L)

Document ¥ Documentdat ¥ Supplier Customer Note Work status Net amount Tax Gross Currenc Receipt
number amount y Check

L)

HAULOTTE Italia S.r.l. ENIKON CONSTRUCTION d.o.o.

23.5.2023.
Via Lambardia 155an Giuliano M| Kneza Branimira 71 D,Zagreb



DOCUMENTS - receipts based on the order

Situation: you have an order for 3 arficles, you received 2 articles and an invoice for
those 2 items, and the 3rd will come later, and an invoice will be issued for that 3rd
article as well.

If happens that not all articles from the order arrive, you will get a situation where you make a receipt
based on the order. Select the order and 3 items are added to receipt, but you only have 2 on your
invoice. In this case, you should delete that one item that is extra as follows .

A= = b
\ - = f=N - :
\4 stavke = tznos 1 provera J Napomena = Naruazos Dokument ‘| \‘r Stavke ,.:- lzmos | proviera | ==/ Napomena = Marudibe ' Dokumenti
%]
Dodaj Izmjeni Bridi [ Rekalkuliraj
i | (& y [ ] Select the () poca [# tzmien mEE I Rekauiia)
Skladiste Sifra artikda d I'TI C l € .
(becomes Skladiste Sifra artikla
1 Centralng Skla..  373003720.. Plastika vijenca Snake 1839

bl U e) 1 | Centralno Skla.. 373003720... Plastika vijenca Snake 189

2 | Centralno Skla.. 573003710.. Plastika doljnjin komandi Snake 159 >
2 TR LIETR I Plastika doljnjih komandi Snake 189

3 | Centralno Skla.. 373001150.. Plastika gornjin komandi Snake 159

de\e’\e 3 | Centralno Skla.. 573001150.. Plastika gornjin komandi Snake 189
A —= o
\‘Stavke klel lznos | provjera | /== MNapomena = Marudibe 52 olkumenti
Dodsj E,i‘ Izrmjeni @

I[:'J Rekalkuliraj \“Sta\rke k_e' Izmos | proviera | /= f? MNapomena 15 MarudZbe Lﬂ/ Dokumenti
Pitanje
ite EZifra artikla Dodaj @ lzmjeni @ Brisi I[:j Rekalkuliraj
i | Centraino Skla.. 573003720.. Plastika vijenca Snake 189 /7]7/-/)7 Jeste li sigurni da Zelite izbrisati zapis? Skladiste Sifra artikla

. L : 1 Centralno Skla...  573003720.. Plastika vijenca Snake 139
2 0= iyl (R TS LI TR (Ve Plastika doljnjin komandi Snake 189
@ |
3 Centralno Skla.. 3730011530.. Plastika gormjin komandi Snake 189

W N



DOCUMENTS - receipts without an order

ORDENERE @O %8 « [I

Contacts

Machinery

Stock

Work orders

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents

Data

Messages

Reports

Support

Example of adding areceipt:  Fjling in information about the supplier

Documents . "
Supplier / frOm The INvolce

Name | self

- o lput document / Invoice number
e — o N 000 Eur
orees Countryé B Date v | Tax amoant TO0 Eur | > |nVO|Ce dCI'I'e
Inter-stores receipt VAT Id | Date of receipt v
Phone | Exchnage rate 1, Currency T T Invoice due

Signature sheet
Difference 0,00

The difference must be 0,00, if
there is another amount and in
red, you wrote something wrong. It v
is necessary to control again all the  writing Net amount and taxes from invoice
amounts from the invoice and the

receipt. Everything has to match.

Currency on invoice

Associated costs Receipt amount

s T Associated costs can be, for - oo
E example, tfransport costs for — 000
L | Eur items from abroad Gross 0.00

- T oo0] Eur Here will be written the final amount from

the invoice, after all the amounts in the
itfems have been filled in.



DOCUMENTS - receipts without an order

As for the order, before adding the receipt, it is necessary to add the article from the invoice
/ in the items.
\'érltems Z Amount and verification ‘:? Note | | Orders LEI Documents The I’eCGIpT works the same as the order, press the

Add new icon and add the article, its quantity and
Add new (& it Til] Delete I3 Recalcutate net price.

After everything has been added and the receipt fully compliant with the invoice, receipt is recorded
so that the arficles are in stock.

It would be advisable to always put in the documents scan of the invoice on which you based the
receipt, so that later, if necessary, you can return to it.

Branc Document _ Document dat Supplier Note Input Document Document Document Sales net Sales VAT Sales gross Statement of

h number document baseee VAT gross amount amount amount differences

76 23.5.2023. Holele gl 2305042726 409,11 511,39 127.85 639,24 0,00 130-2023-7G
Brabantstraat 15,Waregen
G 183 ’

Order number

BUJUK HPC d.o.o.

22.5.2023. Vrbovec 1 a Vrbovec Same 320-ZGS5-23 175,53 150,36 37,59 187,95

76 182 22.5.2023. FEROSd.c.0. B 8135/60/01 23,63 56,70 14,18 70,88 0,004—"
Industrijska ulica 18,Hrusc

column Order number, you can see whether the receipt is based on the order or not for easier
cking.



DOCUMENTS - Signature sheets (release note)

ORDEAEANEREQOYY ~ [l

The release note functions as a delivery note, and it is one of the
ways to deregister an artficle, machine or something else for

Contacts warehouse balances - it must first be registered into the balance

Receipts

Machinery

stock Inter-stores receipt C O n n e C Te d ‘
<< Exit E» Save & exit Save

Work orders

Handover logs

Contracts

Rental offer Filling in the information | cien

Construction sites ObOUT The CllenT Ond Naene v
after that (if you did Not aaess
celendar create it based on Miesto |

another document)
yOU Odd The iTemS ThOT S R A A SN SR S SRR SRR SRR AR
Data you preV|OUS|y en.l.ered ................................................
Messages under articles (p. 34).

Documents

Reports

The release note is closed with recording.

Support

through a receipt. The release note can be "merged" with a
Orders contract, work order, order, offer or invoice to keep everything

g Print | ¥ g E-mail ¥ r‘D Based on IE::] Record

The release note, like any other documents, can be based on any existing
document so that there is no need to re-enter all the data.

In addifion to entering the
name and surname of the
person who picked up the
article, it can be
requested even a digital
signature of that persori'By™

Branch

clicking on the Assumed

Document number

by icon, where a blank,......c.
SignOTure WindOW Opea&baded by (name and surnam

ZG - Zagreb |V
23

23.5.2023. v

Signature :.fg Assumed by



DOCUMENTS - lease invoices

ORDENEREQOSNE « [

43 Best way to create a lease invoice based on the contract is from the
Contacts contract itself (p. 26) Method of creation:

1. Select the contract for which you want to create an invoice

Machinery

Offers

ok N — _ . Ifyou want to creafe alease
T 2. E‘ EJL " ' invoice, then press Add new icon.
Co(Ge) B D 8™ Forfransport, select Transport icon
and also press Add new.

L ELEGTIES Balance and payments

Handover logs

Radun Client Amount
Contracts Branch ZG - Zagreb ~|| Group Najam - Name | REKLAMART d.o.o. Osijek v Total 45,00 | Eur
Document number 1209 Payment device | NU1 - Naplatni uredaj 1 | ¥ Address Sv. Leopolda Mandica 111 d Rabate 0.00 | Eur
Rental offer
Document date 23.5.2023. ~ | Payment method Transakcijski racun hd Ry Ostiek 31000 Net 45.00 | Bur
~ - - Country| Hrvatska VAT 11,25 | Bur
Construction sites Time 13:18 v|| Currency Eur v
VAT Id | 73375558703 Gross 56,25 | Eur
Calendar Payment date 23.5.2023. ~ | Exchnage rate Phone | (031) 250250
Odgoda placanja 0 &|| Contract 354-2023-ZG hd Bonitetna ocjena: D2
Saldo: 0,00 Zadnji d jma/U : 18
Documents Date of delivery 23.5.2023. v | Work order v j “ocr! fan namajEgovers
B Vaino M Pregledano
Important L] Offer v Invoice type
Signature sheet ) Tuzemni racun b
Messages
Reports All information is filled in automatically except for the number of days for which you

want fo create an invoice.

Support



lease invoices

Selecting the rental period and clicking on the Lease calculation, number of days that
should be invoiced is automatically filled in. If you don't want it automatically, you can do
it manually, which is explainedtbelow.

@|tems IL‘B/ Other data "Ei]' Transport \_Ii‘ Documents I

e @; Edit ]ﬁ]’ Delete achine: VP-14.5

OCUMENTS -

Netto Iznos -

Jedinica Rabat Rabat Netto 'CIJEI'Ia

Skladiste Sifra artilda Naziv artikla/usluge Mjere Kolicina Metto Cijena | Netto Iznos %) lznos Rabat
I N
2 OSIGURANJE 0.0
3 318 EKO TAKSA dan 1,00 0,00 0,00 0,00 0,00 0,00 0.00

Double-clicking on line 1, 2 or 3, you can change the data as well as the quantity or price.

To| 185.2023. |¥

Enter the period for
which the invoice
made.

@ Cancel

The quantity is automatically filled
in. If necessary, it can be corrected
manually.

Item
Warehouse Article/Service Unit of measure Quantity Met price Met amount VAT Reason from release
v| 316 v dan 1.00 [ 45,00 [ 4500 Eur | 25% v Nemaosebodena v — |f [t IS AN iINvoice for which
Descripti Translation (H G i G t Rebat =
escription / Translation (Hr) ross price ross amaoun ehate 0 e VAT mUS_I_ no_l_ be Included
From| 1852023. |v| | NAJAM 56,25 56,25 | Eur | 0,00 [§

for some reason, you can
select it here

Each line is filled in the same
way.



DOCUMENTS - fransport invoices

G
\‘ Stavke ij Ostali podaci -|' Prijevoz Dokumenti
Dodaj E,f‘ lzmjeni @ Brigi Obradun za najam

Skladiste Sifra artikla Maziv artikla/usluge ledinica Mjere  Kolidina Metto Cijen: = Netto lznos

Rabat Rabat Netto Cijena - Nettu lzrms
(%) Iznos Rabat

T - I
Il data is entered automatically if you select a confract for which a transport invoice should be

reated. If you open a new invoice where nothing is written in the articles, there is a possibility that you
hould not create an invoice under that confract because there is no document accompanying bill

f Ionding.(p;jje)ééznico). 4. After that, enter

If you still need’to create an invoice, you can do it manually. the amount of

2 | Jl savie | 48 Ostiipocici | (MM prijevz | [ °| okument Enter the article code that you added TrqnsporT and ifs
Yo - ovrn. earlier (p.34) for such cases. It might price. You can

| __took like this: enter fransport
T~ from address to

. Artikl/Usluga 1M, Kolicina
3 . Skiadikte Artiki/Usluga ¥oli¢ina Netiocllena  Netto iznos POV Razlog oslcbodenjs 470 - kom oo0 ;1 d d ress In Th e
Centralno Skiadite ooo * 000 000 [Eur] 25% [N Mema osiobodenja - Opis / Prijevod (Hr) d es Crl p-l-l on
Opis / Prijeved (Hr) Brutto cjena Srutte znos Rabat % 0 Prifwati PRIJEVOZ - odvoz i povrat stroja po ugovoru o najmu br
1 1 I - -2019-7G, lokacija
0,00 0,00 | Eur | 000 2 ' -
: - () odustani

Invoice can be sent by e-mail or e-Invoice.

KA email |~ [[] Matemefu [l Prediozak [ kniia A Giicrain v



Documents - invoices

You can create invoices based on an offer, work order, receipt, etc. Most often, this is the best way,
because it is the fastest and safest way, and there is a high probability that you will not make any
istakes.

hen creating an account based on, for example, an offer, you need to change the invoice group.

Grupa Ostalo -

If you want to create an account that does not have an existing document that will be the base for
an invoice, then you ShOéHd do this:

Client If the invoice is linked to a contract,
Group Prodaja v/ | Name | NEXE dad. v work Order, Offerl or iSSUing documen’r,
select it here.

Payment device | NU1 - Naplatni uredaj 1 |V Address Tajnovac 1

Mjeste | Zoljan 31500

Payment method Transakcijski racun bt

Offers

Enter the name of the client for whom

Currency Eur b
AT Id | 62612424147

f) o o o
Payments = Brchnage rate Phone | (031) 616100 you are creafing an invoice.
Add
e Contract Bonitetna ogjena: B1

Balance and payments Saldo: 0.00 o . Tuzemni racun

- Work order bt |nVO|CeS an be.

OuU p CO N be, e .g i : Offer 147-2023-7G v Invoice type Devizni radun

Signature sheet v Tuzemni ragun . Tuzemn rafun za prim[jeni predujam
- - a6 .
ﬁ ltems 'i‘B/ Other data '-" Transport -~ Documents Racun za isporuke unutar EU

* Devizni racun za primljeni predujam
Add new @; Edit @ Delete Obradun za najam _

Choose\one from drop down menu. Finally, enter the invoice items.



DOCUMENTS - offers
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Contacts

Invoices

Machinery

Stock

Payments

Work orders

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents

Data

Messages

Reports

Support

Time

Stranka

Narmne
Address
Mjesto
Country|
VAT Id

FPhone

Document number

Document date

Valid until

Valid on the day of

Like everything else, you can make an offer based on any other document. In
this case, the data is filled in automatically. If not, then it is done in this way:

Offers can be for anything other than lease as there is already a separate
category for that.
Select the offer group as you do for inoives

/ (the groups are the same).

- Enter how many days the offer is valid

o lcumy . and what is the status of that offer (the
2152025, o[ Exchnage rmte status of the offer should change with
each new information from the client).
U cekanu Also, if the offeris for an item, indicate if it
0 Ordered [ has been ordered.

ZG - Zagreb |V |Group Ostalo

11:11 ~ || Deferment of payment

24.5.2023. |v||Status

0

Enter the name of the client and select
the machine (if it is a machine).

An order that has already been made

Machine

31| | Machine S can be inserted into the offer as well as

nternal code into the receipt (p.38). If it is something

e completely different, insert items with

Chasis number their prices into the items (it can be @
() e mctine service, an item or anything else)



DOKUMENTI-uplate i saldo uplate

ORDENERREQONWEY «~ [

Add new B Open E Client balance '@[ Delete c Refresh data 4 Payments 4 Payments from the file 4 CPP payments

Contacts

Machinery

Stock

Work orders

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents

Data

Messages

Reports

Support

Payments are linked to the bank

Invoices

Offers Payments are withdrawn from one of 3 choices. It

—— is withdrawn by clicking on one of the icons.

saance and peyments Payment can be added manually, which can be in the Aed new

minus or in the plus. \
licking on balance and payments, all clients to whom we :
have issued an invoice or who have paid us money in 5
advance according to the offer open. S
When opening the client, a list of all issued invoices and all
received related payments is displayed. @ ® o
< pocamee et eenl - Peo N - R

By pressing "connect automatically” all payments are connected to the invoice in
order.

If you want to delete a payment, you can by clicking on delete invoice payments.
The report balance is the client's card, which shows all previous fransactions (can
be selected an overview for a certain period)

Open items are used for a collective overview of open invoices and how much are
overdue.



DOCUMENTS - transport, bill of lading
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Contacts

Machinery Transport

Stock Bill of lading

Worlc orders Travel worksheet

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents

Data

Messages

Reports

Support

of landing.

'| if’/ Bill of lading information

filling in the right part

of the page Where/
you enter the time

and kilometers, you
need to indicate

which vehicle you will
use for the transport.

Vehicle
Issue date
Loading date

Delivery date

Load quantity, type and mass

Transportation and related costs

Signature

EXAMPLE

& G
Related documents Documents

MAN PLAVI - ZG-UPR-08

2 |¥| Mijesto izdavanja | Hruicica

2 , Prijevoznice

| Meter reading

2 V|| Mijesto utovara | Industrijska ulica 24, Hrucica,

2 |¥|| Mijestoistovara | Novalja, Otok Pag,

Stroj: ZD-20-5 Masa: 9.600 kg
Stroj: ZD-16-11 Masa: 6.200 kg
Ukupna masa: 15.800 kg

Prijevoznica 597-2023-ZG
List of deeds accompanying bill of lading | Prijevoznica 598-2023-7G

;3 Sender

f“g Receiver

:‘g Transporter

508770

~
~

w

CJ/‘ Ispuni

486-2023-2G

Time
Arrival 1510 v
Loading 6:10 v
Ostalo: v
Mieage (km)
When loaded 357,00

Cargo transported in kg

Loaded 15.800,00

Drive

Executed ton/km

Motor vehicle

-

Departure

Unloading

Without load

Unloaded

Trailer

By opening the transport item, you can get an overview of all the transports
created so far and all the data entered in the documents accompanying bill

The bill of lading must be filled in before each start of transportation by
selecting a specific documents accompanying bill of landing from the drop -
down menu in the related documents and clicking on add.

Dedaj

3. After adding the document accompanying bill of landing, the data is filled in
automatically. Returning to the ,,Bill of landing information”, it is necessary to press
the fill button in order to add information about the weight of the machine you

are frans ing. . . ;
_/ Bill of lading information =] Related documents U Documents
4. Before you start

1555

15:40

390,00

15.800,00



Putni radni list

Handover logs

Construction sites
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DOCUMENTS - travel worksheet and vehicle expenses

Enter vehicle data in the worksheet as well as
in the bill of lading.

) "
;B/ Bill of lading data i Documents

isportation type

er crew members

ition, i.e, direction
icle

er

The travel worksheet and vehicle expenses is used to
keep records of vehicle mileage.

Enter data from the fuel bill in
the vehicle expenses.

Poéta
Poslovnica:
Broj Dokumenta:
Datum Dokumenta:
Vozila
Tip trotka
Metto iznos
Pdwv iznos

Brutto iznos

Mapomena:

Garage - departure

~ | Time

return

~| Time

4 F

VEHICLE EXPENSES

L]

4k 4k 4

¥~ || Meter readings

|| Meter readings



Sl
E Contacts

Marza/Cijena
Porezne stope
Podaci o tvrtci
Poslovnice

Maplatni uredaji

9 Handover logs

Q Contracts

Rental offer

I& Reports

e Support

Kod mene u programu nije istovjetno, pa sam ostavila screenshot od Ruzice

Margin/price - the place where you enter how you want the margin to
be calculated. Example: price up to 5.00 — margin 200%. Later, when
entering the item in the receipt, it is displayed in such a way that every
item whose price is less than €5.00 has a margin increased by 200%.
Tax rafes — entering the tax that is used

Information abouf the company - entering the company’s
headquarters and possible branches as well as entering the IBAN of
the bank account

Nofes - a list of all notes that you can include with certain actions, for
example, with the invoice for countries in the EU, it will be written that it
is exempt from VAT calculation according to Art. 41, paragraph 1 of
the VAT Act

Currencies and exchange rates — can be connected to the CNB and the
average exchange rate for that day can be checked at any time

« Printable templates

« Paragraph templates



PODACI
52

Contacts

Meradni dani
Djelatnost

3 Machinery

Stroj - Podaci za ispis

Vozila

Tip trogka vozila

9 Handover logs

Q Contracts

Rental offer

Web katogerije strojeva

Proizvodadi strojeva

Uredaji za pracenje

Kod mene u programu nije istovjetno, pa sam ostavila screenshot od Ruzice

Non-working days - list of all non-working days in the current year
Activities — a list of all activities that your clients are engaged in so that
it is easier to divide clients into groups, e.g. video surveillance,
construction, electrical installations...)

Machine — Data for printing — a list of all possible characteristics of the
machine and checking the box (in the right-hand column) for those
characteristics that you want to include in the offer

Vehicles — here you can insert all the official vehicles you have, and
you can insert traffic licence, pictures, insurance, etc. into the
documents.

Vehicle cost type —

Web categories of vehicles — a list of all brands of vehicles/ machines
that are automatically uploaded to the web

Machine manufacturers — vehicles — list of all vehicle/machine brands

« Tracking devices — enter a list of all machines that have built-in navigation along
with the phone number, IMEI code and the internal code of the machine. The
boxes in the disabled column that are marked with a check mark indicate all
machines with navigation turned off and vice versa.
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Contacts

Machinery

Stock

Work orders

Handover logs

Contracts

Rental offer

Construction sites

Calendar

Documents

Data

Messages

Reports

Support

Kod mene u programu nije istovjetno, pa sam ostavila screenshot od Ruzice

Kalendari

Oznake kalendara

Korisnici

Ulage

Prava

Calendar tags — enter the tags you want to appear or for whom
they should appear (p. 33) and mark them with a color for easier
recognition

Users — a list of all users and their permissions or obligations

Roles — list of all roles that can be played by employees and/or
directors

Rights — permissions that employees of certain groups can access

Creating a new user/employee: Korsnik

- Filling in name and surname information ime i prezime

- Creating a password to enter the program Lozinka

- Entering an email address Emait

- Group: work that a person does, for example service Raani sat 800

- Section under ROLES, selection of all roles Grupa

of that employee, e.g. repairman, machines, posiomics 26 - Zagreb
machine fracking... Nepini weda) ]
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@ Contacts
¥ Mochinery The messages are there so that internal communication between employees can
© soa be conducted. Also, some messages can be automatically sent to a specific
person. For example, each time the person in finances indicates that the client has
#F Vork orders paid for the offer in a way to indicate the status of the offer as paid. Then a
[« JT— message automatically arrives to the service manager that the offer has beeprpaid.
5 Contracts
Siatus U Cekanju i
Rental offer v |
- Construction sites Rufica Bastijanowic 03,2023 101619
Ponuda 92/2023 - EMERCO SOLAR d.o.o. je platena Status
% Calendar I éekanju =
- Documents Frilvacena
ﬁ Data Marucena =
Meprifvadeno
I Matjecaju

|7
[?)

h




IZVJESTAJI

ORDEAENERE Q@O %8 « [

Kod mene u programu nije istovjetno, pa sam ostavila screenshot od Ruzice

55 Delivery/return of the machine — serves to see the total transport for a
: | certain period.
Contacts Dostupnost strojeva
| |

Machinery Isporuka/povrat strojeva AfTer Se|eCTIﬂg The penOd, < |

a PDF document opens ,
Stock Majam, popusti i cijene po klijentima o Od| 21.4.2023. o .

where you can see the oo 244202 -
Lt transports for the selected @ iz
Handover logs p e ri O d

Contracts

Lease, discounts and prices by client — you can choose for
BT which client you want to see, for example, the last rental
price so that a new offer with the same price can be made.

Construction sites

Calendar
From the drop-don IR

Documents & e for which client you want to see the
- - leases, and a list of all previous

; collaborations, the period and price
Messages Q@ ries  emar ~ for which it was applied to opens in

PDF.

Reports

Support
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Kod mene u programu nije istovjetno, pa sam ostavila screenshot od Ruzice

56 4

Contacts .
Zbirni pregled naplate

Machine
L Saldo klijenata

Stock

Otvorene stavke

Work orders

Maplata racuna

H
andover logs PDV po naplati

Contracts _ _
Cash flow najma

Rental offer

Construction sites

I
Calendar < e

Documents

Data

Messages

Reports

Support

Cash flow najma

After you open the billing overview, a list of all clients
who are overdued are shown.

By clicking on Clients balance and open items, you can
access a specific customer more quickly (p. 48)

Billing overview

VAT upon payment

The rental cash flow is used to see how much income
there is under a certain contract in a certain year. It is
displayed in an excel table with the entered amounts.

Projekcija prihoda od najma

m Najam Projekcija Netto  m Fakturirano Netto

300
g
00
Ugovor oo
275-2023-2G >
Godina oo
2023
® 3
0 PrikaZi
LoD

0,00
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57 Client analytics and overview of annual frade by commercial is
Analitika Kijenats a display in excel for each client and its commercial person, and
annual trade made for a certain year.

Kontakti

Strojevi Pregled prometa po komercijali

The overview of trade per service is also displayed in excel and it

Pregled prometa po servisu ' Is possible to choose for which year or month the performance
of an individual service provider is to be seen.

Skladiste

Radni nalozi ; ; .
Analiza prihoda po stroju 1 ROE

Primopredajni zapisnici

T.U. Iskoristenost strojeva \. An overview of the value of the machine compared to its
Ugovor profitability according to the issued leases

Simulacija ugovora
oA R A list of all machines in ideal conditions (if they were rented for
Gradilista Joeversalnamon 30 days) with the daily price included so that you can see the

potential income of a particular machine.

Kalendar Radni udinak servisera

Display of rents in an excel table for a specific period, for
example 2021 and 2022, by month and total income by month.
Foda With a display of profit/loss in percentages compared to year
—_ before.

Dokumenti Analiza vozila

|zvjestaji

Podrska
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